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Vacancy Details 

Job title Production, Publishing and Marketing Assistant 

Employer Name Score Draw Music 

Vacancy Location Score Draw Music, 139 Bloomfield Avenue, Belfast BT5 5AB 

About the Apprenticeship This apprenticeship will involve working alongside the team of composers and 
producers at Score Draw Music and will focus on the growing production 
music and publishing arm of the company, as well as taking care of the 
company’s marketing and social media platforms. 

 

The apprentice will liaise with in-house and freelance musicians and oversee a 
variety of projects from beginning to end, including administrative tasks such 
as producing cue sheets, ensuring tracks are properly registered and creating 
contracts for freelance artists. 

 

The role will also entail accessing historical cue-sheets from the company, 
cleaning up data in conjunction with PROs (PRS in the first instance) and 
making sure that commissioned work by the company is correctly 
administered. 

 

Part of the position will require the apprentice to assist with editing in DAWs 
such as Cubase and Logic Pro and to produce newsletters and social media 
campaigns that will promote the company online. 
 
Responsibilities will include:  

 Creating social media campaigns  

 Managing company online platforms  

 Administration duties 

 Project management  
 
 

Weekly Wage £15,000 p/a 

Working Week Monday – Friday (9:00am – 5:00pm) 
 
The working week for this position will involve a wide variety of tasks and 
responsibilities - from overseeing recording sessions and comping audio to 
creating cue sheets and updating the company’s social media. There will 
never be a dull moment! 

 

The intern will have the option to work remotely or in the studio (in 
compliance with COVID protocols) with the expectation that some work will 
need to be done on site - e.g. recording sessions, filming, capturing photos 
etc. 



Page 2 of 3 

 

 

Future prospects description Upon completion of the Apprenticeship and evaluation by the company’s 
supervisors, the successful candidate may be offered a job at the end of the 
Apprenticeship. 

 
Employer Details 
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Employer Description Score Draw Music is a multi-award winning music and sound company 
working across film, television, advertising and animation. 

 

The company was founded in the early 2000s by composer Mark Gordon and 
in the last few years has grown to a team of 7 musicians, producers and 
composers, with studios in the North and South of Ireland. 

 

Score Draw Music has delivered thousands of hours of music including 
songs, score and titles themes. We are proud to have collaborated on projects 
with some incredible companies including Netflix, Amazon Prime, Disney Jr, 
Nickelodeon, PBS Kids, HIT Entertainment, Blue Zoo, JAM Media, Sixteen 
South, BBC and CBBC. As well as music, we provide end to end audio services 
including casting, voice recording, direction, sound design and audio post. 

 

The last few years have seen the company win the Royal Television 
Society award for best music for our work with Dolly Parton on the 
Nickelodeon Jr pre-school series Lily’s Driftwood Bay as well as co-writes and 
placements in the 2018 Oscar-winning film The Shape Of Water and 
Netflix’s The Chilling Adventures of Sabrina. We also scored the BBC feature 
documentary Lost Lives (narrated by Liam Neeson, Kenneth Branagh and 
more) which involved recording a 60 piece orchestra and 30 piece choir - 
and won the 2020 Royal Television Society award for best Original Music 
Score. 

 

Score Draw Music has a growing development slate including preschool 
animation work, educational content and a series of library music albums 
which are due to launch later this year. 

Employer website www.scoredrawmusic.com 

 
About the Candidate 

Skills required The intern must have an awareness and appreciation of music royalties, MU 
session contracting protocols, music sync and supervision. 

 

They should have sharp communication, organisational, and IT skills and be 
able to express creative ideas in a succinct and engaging way. 

 

The ideal candidate will have a grounding in musicianship and experience 
using DAWs such as Logic and Cubase. 

Personal Qualities The apprentice will be a dynamic, sociable, and highly motivated team player. 
 

The successful candidate will be driven and detail-orientated, particularly 
when it comes to promoting the company online and in person. They must 
have a passion for music and its role in storytelling within media. 

Qualifications Required Minimum qualifications are English, Maths and ICT GSCE’s level A-C or 
equivalent. Graduates can apply but a degree is not necessary nor will it give 

http://www.scoredrawmusic.com/
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 you an advantage. Common sense, a good attitude and a strong application is 
what we are looking for. 

 
Additional Detail 

 

Important Other Information 

Candidates who are shortlisted must be available on one of these dates - 
27th, 28th, 29th, 30th September 2021; to attend an Assessment Day which will 
include their first interview. 

 
Reality Check 

Do not contact the employer directly; failing to adhere to this will see your 
application automatically withdrawn. 

 
How to Apply 

To apply for this vacancy, you must complete an application form and return this to 
recruitment@divaapprenticesips.com. CVs will not be accepted. 

 

You can find an application form on our website at www.divaapprenticeships.com 
 

Do not contact the employer directly; failing to adhere to this will see your application automatically withdrawn. 

 
Supplementary Application Form Questions 

Two Vacancy Specific Questions 1. What skills and experience do you feel you can bring to this role? 
 

2. What has been the most compelling piece of Northern Irish media you 
have seen (or heard) in the last year, and why? 

 
Key Dates 

 
Closing date 

31st July 2021 

 
Interview start date 

14th October 2021 

 
Possible start date 

29th November 2021 

 
About the training 

You will be working towards a Level 4 Diploma in Business and Professional Administration. In addition to 
crucial ‘on the job training’ depending on the qualification selected you may also study the following units: 

 

● Principles of Marketing 

● Project Management 

● Principles of Quality Management 

● Analyse and Present Business Data 

● Managing Information and Knowledge 

● Manage Information systems 
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